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OO0 yTBep>KICHUH U BBEICHHH B ICHCTBHE
lionoxeHuA o 3alUTe NEPCOHANLHBIX JAHHBIX PAOOTHHKOB

Bo wcoommenue TpebomaHmit rmaBel 14 TpymoBoro Kojekca «3aiimra
IIEPCOHAIBHBIX JAHHBIX paboTHHKa» u DemepanbHoro 3akona ot 27.07.2006

No 152-®3 «O nepcoOHaIBHBIX JAHHBIX» TP HK &3 Bl B A 1O

1. YTBepnouts u BBecT: B jeicrBue ¢ 01 cenrsbps 2022 rogma ITonoxenue o
3alUMTE NEPCOHAIBHBIX JaHHBIX pPabOTHHKOB DBIOKETHOTO — yUpesKjeHHs
«HanmonanpHelii aHcaMOnbp rnecHH W rtanna Kapemnn «Kanrtemne» (mamee —
Honoxenue).

2. Hopy4aure BeAymeMy CIEHHATHCTY IO KajpaM B cpok jio 01 cemraOps 2022
rojla 03HaKOMHUThH BcexX paboTHHKOB BY «AmncamGne «KaHrene» 110/ HOILIKCEH C
ITonoxenuem.

3. KOHTpOJIb HCTIONHEHHS HACTOSIWIErO IPHKA3a OCTABIAIO 3a COOOMH.

Jupexrop / H.B. JIseoBa
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ITonoxkeHHe 0 3aMMTE MEPCOHANBHBIX JaHHBIX PabOTHHKOB
1. O01mHe nomoKeHH

1.1. Hacrosumum IlonmoxcenneM onpejensiercs MHOPsAROK oOpaboTKH NEpCOHANBHEIX HAHHBIX
pabotHukoB bromkeTHoro yupexaenus «HauvoHanbHbIx ancambirn, mecuu U TaHia Kapenun «Kantene»
(manee - YupexxaeHue).

1.2. O6paboTka HEPCOHANBHEIX AAHHBIX PAbOTHMKOB OCYIIECTBISETCS HCKIIOUUTENBHO B IEHAX
obecrieyeHHs cOGIIOACHNA 3aKOHOB W HHBEIX HOPMATHBHEBIX [IPABOBHIX a2KTOB, COAEHCTBHA paBOTHUKAM B
TPYAOYCTPOHCTBE, MOMY4CHUM OO0pasoBaHUsi M IPOABMKCHHH 10 ClyxOe, o0cClmeucHHs JMYHOH
Oe30macHOCTH PabOTHHKOB, KOHTPOMSI KOJMYECTBA M KAUeCTBA BHINOIHIEMOM paboThl W obecnedeHus
COXPaHHOCTH HMYIIECTBA.

2. OcHoBHble NOHATHA. COCTaB NEPCOHANBHBIX JJAHHBIX paOOTHHKOB

2.1. Ans uenelt Hactosmero [TonoxeHus UCIONb3YIOTCS CIEAYIONINE OCHOBHEIE IOHATHS:

NEPCOHANBHEIC JaHHble - nobas HHQOpMAIMsA, OTHOCAIIAACA K MPSMO HIH KOCBEHHO
OTIPENEICHHOMY WIIH ONIPeeNaeMOMY (PH3HIECKOMY JIHIY (CyOBeKTY HepCOHMIBHEIX MaHHBIX) (1. 1 ¢T. 3
QOenepansHOro 3akoHa ot 27.07.2006 N 152-03);

ICPCOHATIBHbIE JJAHHBIE, DAa3PEIIEHHBIE CYOBEKTOM NEPCOHANBHEIX HAHHBIX JUIA PAaCpOCTPAHEHHS, -
NICPCOHANBHBIE JAHHBIE, HOCTYII HEOTPAHHUCHHOTO KPYTa I K KOTOPHIM IPEIOCTABIEH CYOLEKTOM
[IEPCOHANBHBIX MaHHEIX HMYTEM Ja4d COIJIacHA Ha oOpaboTKy IEpPCOHANBHBIX IAHHBIX, PA3pCHICHHBIX
Cy0OBEKTOM NMEPCOHANBHBIX JAHHBIX AT PACHPOCTPAHSHHS B IIOPSLIKE, IIPENYCMOTPEHHOM (DenepansHbM
3akoHOM ot 27.07.2006 N 152-®3 (mamee - m[EPCOHANBHBIC JAHHBIC, pPA3PEIEHHBIE LT
pacnpocrpaenus) (1. 1.1. cr. 3 ®epepanbroro 3akona ot 27.07.2006 N 152-03);

omeparop - IOCYNapCTBEHHBIA OpraH, MYHMLIUNANBHBEIA OPraH, HOPHIMYECKOEe HIH (HIMIECKOS
JHUO, CAMOCTOATENbHO HIH COBMECTHO ¢ APYTHMM JMLAMHU OPraHu3yroliue M (HIH) OCYIIECTBIAIOUIHE
00paboTKy NMEpCcOHANLHBIX TAaHHBIX, a TAKXKE ONPEAEISIONHEe Ield 00paboTKH MEPCOHANLHEIX JAHHELX,
COCTAB MEPCOHAILHBIX MaHHBIX, NOAIEKAIMX oOpaboTke, AeHcTBHA (ONEpallHM), COBEpIIAEMEBIE C
IIEPCOHANBHEIME TaHHEIMH (11. 2 ¢T. 3 ®enmepansHoro 3axkona oT 27.07.2006 N 152-@3);

00paboTKa HepCOHANBHBIX JaHHBIX paboTHHKA - M060¢ JelicTBre (Onepaums) HIH COBOKYIIHOCTE
HJeHcTBHH (omepanuii), COBEpILAEMEIX C FWCIIOAL30BAHHEM CPEACTB  aBTOMAaTH3alHH MM 0c3
HCTIONE30BAHMS TAKHX CPEJACTB C IEPCOHANBHBIMH NAHHBIMH, BKIKYas cOOp, 3alHUCh, CHCTEMATH3AIHIO,
HAKOIUIEHHE, XpaHEHHe, YTOIHCHHE (OOHOBIICHHE, H3MEHEHHE), M3BJIeUEHN e, HCIONML30BAHNE, TIepelady
" (pacmipocTpaHeHHE, IPETOCTABNICHHIE, HOCTYIT), O0e3NUYHBaHNE, GIOKUPOBAKKE, VIATCHAE, YHHYTOKEHHE
epCOHANBHEIX JaHHBIX (11. 3 cr. 3 MepepansHoro 3akoHa oT 27.07.2006 N 152-03);

pacImpoCTpaHEHHe MEPCOHANBHBIX JAHHBIX - JCHCTBMS, HAIpaBJIEHHbIE Ha PACKPBITHE

NEePCOHANBHBIX JaHHBIX paOOTHHKOB HEOMpPEAeNeHHOMY Kpyry Ji (1. 5 ¢T. 3 PenepansHOro 3akoHa OT
27.07.2006 N 152-03);



JOIOJIHHTEIIBHBIE OOKYMEHTEI - B OTLCNIBHBIX CIIYYaAx, NPEeayCMOTPEHHBIX pr,[[OBBIM KOHEKCOM

P®, uupivu denepanbHeIME 3aKoHaMu, ykazamu [Ipesunenta P@ u nocranosnenusmu IlpasurenscTa
PD.

2.3. B ormene kxanpoB KoMmaHWM CO3MAXOTCA M XPAHATCS CIEAYIOIIME IPYIIBl HOKYMCHTOB,
coZiepKalllie JaHHbIe O pabOTHUKAX B €JIMHUMHOM HJIH CBOJHOM BHJIE:

2.3.1. JIoKkyMeHTEI, coJiepKallie IepCOHANBHEIE JAHHEIC PAOOTHHKOB:

KOMIUIEKCH! JOKYMEHTOB, CONPOBOXKHAIONWIHE APOLECC O(QOPMIIEHHS TPYAOBBIX OTHOWIEHMH OpH
npueMe Ha paboTy, NepeBoJie, YBOJILHCHHH,

KOMIITICKC MaTCPHANOE N0 AHKETHPOBAHHIQ, TCCTHPOBAHHIO, MTPOBCACHHID CO66CCI[OBEIHI/II7I C
KapauiaToM Ha JOJDKHOCTh,

NO/UIMHHAKHA ¥ KOITHH ITPUKA30B (pacloOpsDKEHHUIR) [0 KaapaM;

NHYHBIE IeNa, TPYIOBBIE KHIDKKH, CBE/IEHHS O TPYAOBOH AearenbHocTH paboTHHKOB (CTH-P);
Iena, cogepiKallie MaTepHalbl aTTeCTalli pabOTHHKOR;

Jiela, CoAEpIKallie MAaTepHAIIE! BHYTPSHHHX paccilefoBaHuil;

CIIPaBOYHO-HH(POPMALIMOHHBIH OaHK JAHHBIX HO HEpCOHANY (KAPTOTEKH, XXYPHANBI ),

HOMJIMHHUKU M KOIMHH OTHYETHBIX, AHAMTHYECKHX M CIPABOYHLIX MATEPHANOB, NEpelaBaeMBIX
pPYKOBOACTBY KOMIaHHu, pyKOBOTUTEISNM CTPYKTYPHBIX ITOJIPa3/Ie/IeHHM;

KOITHH ' OTYETOB, HanpaBJmeme B I'OCYJIAPCTBCHHEBIC OPraHbl CTaTHCTHKH, HAJIOTOBBIC HHCIISKITHH,
BRIIICCTOALIHE OpraHbl YIIPABJICHUA | IDYTHEC YIPCKIICHHA,

2.3.2. JokymeHTanus 110 Oprasuzanuy paboTsl CTPYKTYPHBIX OApa3AeieHUH:
IOIOXEHHA O CTPYKTYPHBIX [TOIpa3AeeHHUsX;

JOIKHOCTHEIE HHCTPYKUHHU pabOTHUKOB;

NIPHKa3bl, pacIOpsDKEHHS, yKa3aHHA pykoBoacTBa KoManuuy;

INOKYMEHTHI IUTAHMPOBAHHS, YIeTa, aHAIU3a H OTYETHOCTH IO BOIPOCAM KaJIPOBOH paboThl.
3. O6paboTKa IIepCOHANBHBIX JAHHBIX PAGOTHHKOR

3.1. HcrounuroM unHpopMauud o000 BCEX NEPCOHANBHBEIX JAHHEIX pPabOTHHKA ABIACTCS
HENoCpeACTBEHHO paboTHUK. Ecin mepcoHalmbHEBIE AaHHBIE BOSMOKHO NOJIYYHTL TONBKO Y Tperhei
CTOpPOHBI, TO PabOTHHK JOKEH OBITH 3apaHee B IMUCHBMEHHOH Qopme yBepomieH 00 3TOM U OT HEro
JOJKHO OBITH NMONyUeHO MHCEMEHHOE corniacHe. Pabotonmarens ofsa3an cooOmuTh pabOTHHKY O HEMNAX,
NpeqnoNiaracMblX MCTOYHHKAX M CIIOCO0aX MOJYYEHHS [EPCOHANBHBIX ITAHHEIX, a TAlOKE O XapakTepe
HOUIEKAIMUX OJYIEHHIO TIEPCOHANBHBIX TAHHBIX U HOCHEACTBHAX OTKa3a pabOTHHKA NaTh MHCEMEHHOE
COIVIaCHE Ha HX MOTyJYEeHHE.

3.2. PaGoToaTens He MMeeT paBa [ONYYaTh H 00pabarhiBaTh NEPCOHAIBHbIE JAHHBIE PAGOTHHKA O
ero pacoBOi, HAIHOHATBEHOH MPHUHANICKHOCTH, NONHTHYECKHX B3IISIAX, PENUMIHO3HBIX U GUIIOCO(CKHX
yOCKICHHUAX, COCTOSHHH 3/I0POBBS, HHTHMHOU >KH3HH, 33 MCKTIOYEHHEM CIydacB, MPedyCMOTPEHHBIX
Tpyaosemm konexcom PO 1 apyrumu genepanbHEIMA 3aKOHAMH.



3.8.1. Tlpu onpenmencHuH 0o0BeMa W comep:kaHHs 0OPadaTHBAEMBIX [EPCOHATBHBIX AAHHBIX
paboTHHKa paboTojaTens JOIDKEH pykoBoicreosarscs Koucrurynmeit P®, TpymoseiM komekcoMm PO u
HHBIMH (efepalbHBIMH 3aKOHAMH.

3.8.2. IIpH NpHHATHH penieHHi, 3aTParHBalOIHX HHTEPECH PabOTHHMKA, PabOTONATENh HE MMEET
[IpaBa OCHOBEIBATHECS HA IEPCOHANBHBIX HAHHBIX, MONYYCHHBIX HCITIOUATENBHO B PE3yIBTATE HX
ABTOMATH3XPORAHHON 00pabOTKH MM SIEKTPOHHOIO ITONYUCHH.

3.8.3. aumra nepcoHANLHEIX JAHHBIX paboTHHKA OT HENPABOMEPHOIO HX HCIIOIb30BAHHS, YTPATHL
obecreunBaeTcsa paboToJaTENEM 32 CHET €r0 CPEJICTB B MOPAAKE, YCTAHOBIEHHOM TpPYAOBEIM KOAEKCOM
P® u uHBIME (eaepanbHBIME 3AKOHAMH.

3.8.4. PaboTHHMKY W MX NPEICTaBUTENH JOIDKHEI OBITH O3HAKOMIICHE! [10)] PACIIHCKY C JOKYMEHTAMHK
YupexIeHds, yCTaHaBRIHBaIOLMMH ITOPSIOK 00paboTKH [IepCONANBHEIX JAHHBIX, 4 TAKKe 00 HX Ipasax
U 00513aHHOCTAX B STO#H 005acTH.

3.8.5. PaboTHUKH HE JOJDKHEI OTKAa36IBATHCA OT CBOHX IPaB HA COXPAaHCHEC H 3allHTY TaHMHEL

3.9. PaboromaTens B cllydae HM3MEHEHM:A CBeIeHHH 06 o6paGoTke NEepCOHANLHBIX JAHHBIX,
unbopMupyeT PockoMHa30p He mo3mHee 15-ro umcima Mecsna, CICAYIOLIETO 38 MCCALEM, B KOTOPOM
BO3HMKIIH TAKHE H3MCHEHH.

3.10. PaboTomaTens HMeeT BOZMOKHOCTE HANPaBIATh B POCKOMHA/130p YBEIOMIIEHHE O MPOAICHHH
CPOK4 IPEOCTaBICHUS 3alpaluBacMoil HHGopManuH 10 5 pabouux aHed.

4. Tlepenaqa n1epcoHanbHRIX JaHHBIX

4.1. Tlpu nepejade HEPCOHANBHBIX [AHHBIX pabOTHHKA paboToHaTeNh NOIMKEH COOII0NaTh
clemyIoiue TpeboBaHus:

4.1.1. He coobmare nepcoHaNbHBIC NaHHBIC paboTHHKA Tperheil cropoHe 0e3 MHCBMEHHOTO
cornacus pabOTHHKA, 3a HCKIOUYEHHMEM CIyYacB, KOTLAa 5TO HEODXOJMMO B [ENSX IpeAyNpPexKIeHUS
Yrpo3bl XKH3HH H 3[0POBBIO pabOTHMKA, a TAKXKe B CIIy4asX, yCTAHOBJIEHHBIX TpyaoBBIM KoaexkcoM Pd
HUIH MHBIMH (eJepaabHbIME 3aKOHAMHE.

4.1.2. He coobmare IepcoHalbHBIE TaHHbIE pabOTHMKA B KOMMEPUCCKHX LENIX Oe3 ero
MHCEMEHHOro cormacus. OOpaboTka NepcOHANBHBIX [JAHHBIX Pa0OTHHKOB B LEIAX MPOIABHXXKEHHS
TOBapoB, paloT, yCIyr Ha phIHKE OYTEM OCYIIECTBICHHS NPAMEIX KOHTAKTOER C I[IOTEHIHAIBHBIM
nOTpeOUTENEM C IOMOMIBIO CPEACTB CBA3H JOMYCKACTCS TOJNBKO C €ro IMpeBAPUTENRHOTO COTIACHS.

4.1.3. llpeAynpenuTs JHL, OONYYHUBUIMX [EPCOHAIBHLIC JAaHHBIE pabOTHHKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITH HCIOJIB30BAHEl JIMIIE B HENAX, AT KOTOPHIX OHH COOOIIEHEI, B TpeOOBaTEL OT 3THX
JHI[ MOATBEPKIEHHUE TOro, YTO 3TO MpaBHIO cobmomeno. JIuia, MONyIHBUIHE MEPCOHATIBHBIE JAHHBIE
paboTHuka, 00a3aHbBl COOMIONATh PEXUM CEKPETHOCTH (KOH(PHICHIMANsHOCTH). JaHHOe NpaBMilo He
pPACHpPOCTPaHsAeTCd Ha OOMEH NEPCOHANBHBIMHM N3HHBIMH pabOTHUKOBR B HOPSJKE, YCTAHOBIECHHOM
TpyzoBeM KogexcoM P® U HHBIMHE (eepaTLHEIMH 32KOHAMH.

4.1.4. OcymiecTBIATE Nepefady epCOHANBHBIX JAHHBIX pabOTHHKOB B Mpefenax YUpemIeHHs B
COOTBETCTBHH C HACTOSALMM [lonoxeHHeM, ¢ KOTOpPHIM PabOTHHUKK NOJDKHBI OBITE O3HAKOMIICHBI HOJ
MOJTHCE.



- PYKOBONHUTCIH CTPYKTYPHBIX HOHp&BI[GJICHHf"I quemneﬁnﬂ II0 HAIPAaBICHHIO ACATCNBHOCTH
(IEOCTYII K NepCOHANIEHBIM JaHHBIM TONBKO paGOTHI/IKOB CBOCTO noapasneneﬁuﬁ).

5.2. PaGoTHuK Y9pexAcHNUs, B YACTHOCTH, HMECT NIPABO:

5.2.1. llomygaTs AOCTYN K CBOHUM IEPCOHANIBHBEIM JAHHBIM H O3HAKOMJIEHME ¢ HHMH, BKJIIOYAs
IpaBo Ha 6e3R03ME3[HOE MOIydeHHe KoUK 000 3alMCH, cogepkalleil ero nepcoHajIbHEIE JaHHEIE, 3a
HCKITI0UEHHEM CITy4aeB, MPe/yCMOTPEHHEIX (elepalbHbIM 3aKOHOM.

5.2.2. TpeGoBaTh 0T paGOTOAATENs HCKAIOYCHHS MM WCIPABICHHA HCBCPHBIX MM HETONHBIX
NEPCOHANBHBIX NAHHBIX, a TakKe JaHHBIX, oOpaboranupix ¢ HapymeHueM Tpebopanuit Tpymosoro
kozgexca PO umm uxoro denepanbHoro 3akoHa. [Ipu oTkaze paGorojarens UCKNOYHATE HIH UCIIPABUTH
IIEPCOHANBHEIC MAHHBEIC pabOTHHKA OH HUMEeT TPaBO 3asBHUTh B ITMCBMEHHOM (opMe paboTomaTenio o
CBOEM HECOITIACHH C COOTBETCTBYIONUIHM OOOCHOBAHHEM Takoro HecoriacHs. IlepcoHanbHEIE AaHHEBIE
OLIEHOYHOI'0 XapakTepa PpaboTHHK KMeEeT MpaB0 MAOINONHUTE 3aSBIICHHCM, BHIPAKAIOIIAM €ro
COOCTBEHHYIO TOUKY 3PSHHUS.

5.2.3. llomygats ot paboTomaTens CBEJCHHS O HAUMEHOBAHWH M MECTEe HAXMKICHHS OlepaTopa,
CBEJEHHS O JINIax (32 HCKIIIOICHHEM PabOTHUKOB ONEpaTopa), KOTOPBIE HMEKT JOCTYI K HEPCOHAIBHBIM
OAHHBEIM HIIH KOTOPBIM MOryT OBITh DPaCKphITHl NEPCOHANBHBIE ITAHHBIE HA OCHOBAaHUH JIOTOBOpA C
OIIEPaTOPOM HIJIM Ha OCHOBAHWH (peZepaasHOro 3aKOHA.

5.2.4. Tpebopats u3BelieHuS padoTOJATENIEM BCEX JHMI, KOTOPBIM paHee OBUIH COODLIEHEI
HEBEPHBIE HIIM HEHOJIHEIE IEPCOHANLHBIC HAHHBIE, 000 BCEX MPOU3BCHCHHBIX B HUX HCKITIOYSHHUSX,
UCTIPaBICHHUAX WIH JOMOTHEHUAX.

5.2.5. TpeboBaTb IpekpaTUTh B N000OE Bpems nepejady (pacupocTpaHeHHe, NPeJoCTaBICHHUE,
JOCTYTI) IIEPCOHANEHBIX JaHHBIX, Pa3pelIeHHBIX U8 paclpocTpaHeHusa. TpeQopaHue odopMmisieTca B
DHCEMEHHOM BHOe. OHO HOKHO BKIKYATE B celd (aMMIMIO, HMS, OT4ecTBO (OpPH HAIMYHH),
KOHTAKTHYHO vHQoOpManul (HoMep TenedoHa, ampec SIEKTPOHHOH IOYTHI HIIM IOYTOBBIH ajpec)
padOTHHKA, a TAKXKe NIEpeYeHb IEPCOHANBHBIX JaHHEIX, 00paboTKa KOTOPEIX MOJICKHT NPEKPALICHHIO.

5.2.6. O6xanoBaTh B YIIOTHOMOYEHHEEL OPTaH I10 3alIHTE IPaB CYOHEKTOB MEpCOHANBHEIX JIAHHBIX
HIIH B CyIeOHOM NOpANKE HENpaBOMEpPHEIE NeiicTBHA MM Oe3neiicTBUA paboToxatens npH obpaborke U
3alIMTE €r0 HIEPCOHANLHEIX NaHHEIX.

6. OTBETCTBEHBOCTh 32 HApPYIIEHHE HOPM, PEryIHPYIOMMX
00paboTKy HepCOHANBHBIX JAHHBIX

6.1. Jluua, BUHOBHBIC B HapyIUEHUH NONOKEHUH 3aKOHONaTeNibeTBa PO B 00JACTH [IepCOHANBHBIX
JagHEIX NpH 00pabOTKe HEpPCOHANLHBIX JAHHEIX PabOTHHKA, NMPHBICKAIOTCS K JUCHUILTHHAPHON H
MaTePHANILHOH OTBETCTBEHHOCTH B IOPAIKE, YCTaHOBIEHHOM TpymoBbIM KomekcoM P® H HHBIMH
(esepalbHEIMH 3aKOHAMHM, a TAaKoKe IPHUBIEKAIOTCH K aAMHHUCTPAaTHBHOH, MPaKHAHCKO-TIPABOBON HITH
YTOJIOBHOH OTBETCTBEHHOCTH B IIOPSIAKE, YCTAaHOBJICHHOM (peaepalIbHEIMU 3aKOHAMH.

6.2. MopallbHEIH Bpell, IPHYHUHCHHBIH pabOTHHUKY BCIENCTBHE HAPYUIEHHS €rQ [IpPaB, HAPYIIEHHS
npaBuil 0OpabOTKM NEPCOHANBHBIX MJAaHHBIX, a Takke HecoOoJeHus TpeDoBaHMH K  3aliuTe
MEepCOHANBHBIX JaHHBIX, yCTaHOBIEHHBIX DenepababiM 3akosoM oT 27.07.2006 N 152-D3, momiexut
BO3MEINEHHID B COOTBETCTBHH ¢ 3aKoHozaTenbcTBoM P®. Bo3Mmemiense MOpaNBHOrO Bpena
OCYIIECTRIIIETCA HE3ABHCHMO OT BO3MEIIEHHSA HMMYIIECTBEHHOTO BpeJda H ITOHECCHHEBIX pPabOTHHKOM
yOBITKOB.



